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1. This Officer Career Cuide has been prepared for Reserve Oficers use in

determining their nost effective career paths within the Reserve comrmunity.

This Guide is not a directive and does not address policy. It=s intent is for
career planning assistance.

2. Holders of this guide are invited to subnmit coments and recomendati ons
concerni ng content useful ness to COVWNAVRESFOR (Code N11).

3. The previous edition, COVWNAVRESFOR P1040.1C i s hereby cancell ed.

4. This publication has been revi ewed and approved this date.
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FOREWARD

The Naval Reserve provides an opportunity to pursue a
mlitary career full of rich experiences and personal grow h.
You, however, control the journey by making the nost out of every
opportunity through your own initiative, dedication, and
perseverance. This guide was devel oped to assist you with you
career planning and devel opnent. It contains basic guidance in
identifying career path options and provi des inportant
information to assist you in making w se decisions while planning
your career. This guide also provides an inventory of
professional and mlitary skills you should systematically attain
al ong your career path in order to increase your effectiveness
and nobilization readi ness. Please note, Fiscal Year funding nmay
preclude participation in the aforenentioned school s.
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11X5 WARFARE QUALI FI ED URL OFFI CER ( SURFACE

UNI T PARTI Cl PATI ON YRS | ANNUAL TRAI NI NG/ ACTI VE DUTY TRAI NI NG
(Note 1) ( AT/ ADT)
CO XO 28 Gai ni ng Conmand AT
REDCOM MOB Exerci se/ Mutual Support
CAPT | Readi ness/ Pl ans 26 SR Course Naval War Col | ege
VTU SR Course National Defense University

24 Sel ecti on Board
Washi ngt on DC Duty (MOB Enhanci ng)

22
REDCOM Gai ni ng Conmand AT
Maj or Command St af f MOB Exerci se/ Mutual Support
CDR | CO XO Washi ngt on DC Duty (MOB Enhanci ng)
20 Board Participation
18
16
CO XO Gai ni ng Conmand AT
Depart nent Head 14 MOB Exerci se/ Mutual Support
LCDR | REDCOM St af f Arnmed Forces Staff College
(Note 3) 12 School for MOB Billet Assignnment
10
CO XO 8 Gai ni ng Conmand AT
Depart nent Head Exerci se/ Mutual Support
LT NOBC Qualification 6
4
LTIG | Warfare Qualification 2 Warfare Qualification
Di vi sion O ficer Di vision O ficer
ENS | Initial Training 0 Initial Training

O ficer Indoctrination Crs(Note 2)

Note 1: If not in the suggested billet, nenber should be in an active role
with VTU, sea cadets, blue & gold Naval war coll ege correspondence program
Note 2: Direct Comm ssioned Officers only

Note 3: Support to naval training systems center as technical-training
specialists is available to a small number of 11X5 officers.

Figure 1
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1105 FLEET SUPPORT
UNI T PARTI Cl PATI ON YRS | ANNUAL TRAI NI NG ACTI VE DUTY | NOBC
TRAI NI NG ( AT/ ADT)

CAPT | CO XO 28 Gai ni ng Command AT SEW
REDCOM Maj or CMD( Readi ness/ Pl ans) MOB Exerci se/ Mutual Support | 2170
SPACE & ELECTRONI C WARFARE SR Course Naval War Col | ege | 2098
- OPNAV/ Maj or St af f 26 SR Course National Defense LS

Desi gn Project Support Uni versity 9051
Space Project Technician BUPERS Board Participation MPT
-LOd STI CS SUPPORT 24 Washi ngt on DC Duty 9045
OPNAV/ Maj or Staff(Logistics Oficer) 3970

- MANPONER, PERSONNEL & TRAI NI NG
BUPERS (STF OPS CMD CTR, PERS PLNG) 22

CDR REDCOM Gai ni ng Command AT SEW
Maj or Command MOB Exerci se/ Mutual Support | 5930
SPACE & ELECTRONI C WARFARE 20 Naval War Col | ege Conmand & | 9735
-Joi nt Staff/OPNAV Staff Course 9590

SYS Anayl st/ Space Requirenents BUPERS Board Participation LS
-Maj or Staff Washi ngt on DC Duty 9051
CWMPU SYS Anayl st/ Staff Command MPT
LOG STI CS SUPPORT 18 9045
- OPNAV/ Maj or Staff(Logistics Oficer) 3970
MANPOVWER, PERSONNEL & TRAI NI NG 3980
- OPNAV/ BUPERS (Staff OPS CVMD CTR) 3981
- MAJOR STAFF (PERS PLNS/ MPVWR OFF) 16 3965
- PERSMOBTEAM ( CO Shore Activity) 3015

LCDR | Departnment Head Gai ni ng Command AT SEW
REDCOM St af f MOB Exerci se/ Mutual Support | 9515
SPACE & ELECTRONI C WARFARE 14 Naval War Col | ege Conmand & | 9720
- OPNAV/ SPAWARS ( Space Rgnt) Staff Course 9730

Maj or Staff/Fleet CINC Armed Forces Staff College 5930
(COMM PLANS & OPS/ ADP PLANS) School for MOB Billet LS
LOG STI CS SUPPORT Assi gnnment 9051
- OPNAV/ FLEET CI NC/ ECHELON 3/ 4 STAFF 9045
(Logistics Oficer) 9476
- MSC/ NCS STAFF ( STF OPS CMVMD CTR) 12 MPT
- NAVSTA/ NAS (Law Enforcenent & Security) 9045
- MSC STAFF/ OFFI CE (PORT SVC OFF) 3985
MANPOWER, PERSONNEL & TRAI NI NG 3015

- BUPERS( STF OPS CMD CTR)
-Fleet CINC (Staff Personnel) 10
- PERSMOBTEAM ( XO Shore Activity)

LT Depart ment Head Gai ni ng Command AT SEW
SPACE & ELECTRONI CS WARFARE MOB Exercise Participation 2612
- OPNAV/ Maj or Staff (ADP PROGS OFF) Leader shi p Continuum 9710
- ECHELON 3/4 Staff (COW PLANS & OPS) 8 9715
- NAF/ NAS/ NAVWAEPSTA( MGT | NFO SYS) 9720
LOG STI CS SUPPORT 9510
-Fl eet CI NC/ ECHELON 3/ 4 STAFF 9515

(PORT SVC OFF/ STAFF OPS) 9517

- MSC STF/ OFFI CE( PORT SVC/ STF OPS CMWD CTR) | 6 LS
- NAVSTA/ NAS (LAW ENF & SEC) 9476
MANPOWER, PERSONNEL & TRAI NI NG 9045
- BUPERS ( PERS PLNG MOB SEL OFF) 2775
- ELECHON 3/4 STAFF (STF PERS OFF) MPT
4 3790
3015
3985

Figure 2
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13X5 URL OFFI CER (AVI ATI ON)

UNI T PARTI ClI PATI ON YRS ANNUAL TRAI NI NG ACTI VE DUTY TRAI NI NG
( AT/ ADT)
CO Member 28 Gai ni ng Conmand AT Sel ecti on Board
Rei nf or ci ng/ Sust ai ni ng Partici pation
CAPT Uni t 26 SR Course Naval War Col | ege
VTU SR Course Nation Defense University
Air Systens Program BUPERS Pronoti on Board Participation
Unit (Note 1) 24 NAVAI R HQ AT/ ADT
Exerci se Support
I 22—
CO X Depart nent Head 20 Gai ni ng Conmand AT
Oper ati onal / Rei nf orci ng MOB Exercise Participation
CDR / Sust ai ni ng Uni t Naval War Col | ege Command & St aff
Air Systens Program 18 Cour se
Unit (Note 1) NAVAI R HQ AT/ ADT (MOB Enhanci ng)
BUPERS Pronoti on Board Participation
16
Depart nent Head 14 Gai ni ng Conmand AT
Oper ati onal / Rei nf orci ng MOB Exercise Participation
LCDR / Sust ai ni ng Uni t Naval War Col | ege Command & St aff
Air Systens Program 12 Cour se
Unit (Note 1) NAVAI R HQ AT/ ADT (MOB Enhanci ng)
10 BUPERS Pronoti on Board Participation
Di vision O ficer: 8 Gai ni ng Conmand AT
Oper ati onal / Rei nf or ci ng MOB Exercise Participation
LT / Sust ai ni ng Uni t 6 School for MOB Billet Assignnment
Air Systenms Program
Unit (Note 1) 4
LTJIG Warfare Qualification 2 Warfare Qualification
NOBC Qualification Di vision O ficer
Di vision O ficer
ENS Initial Training 0 Initial Training
Note 1: 13XX Billets in the ASP are filled by officers with engineering or

mai nt enance backgrounds.
of fi cer-s educati on and experience relative to the 1515 or

Training and unit participation is based on the 13XX

1525 career guides.

Figure 3
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14X5 ENG NEERI NG DUTY OFFI CER

UNI T PARTI Cl PATI ON YRS '(AE'II\'IIUQIBT;—RAI NI NG ACTI VE DUTY TRAI NI NG
NAVSEA Unit CO XO 28 NAVSEA Proj ect s
Techni cal Training SPAWAR Proj ect s
Advi sor (TTA) 26 ONR/ NRL Projects
CAPT | SPAWAR Unit CO XO J
ONR/ NRL Unit CO 24 Gai ni ng Comand Coor di nati on/
Seni or Project Officer Col I'aborati on
L
26 SUPSHI P Unit CO XO
i Naval Shi pyard or SUPSHI P unit CO XO
CDR Al Unit types from NAVSEA Unit (Note 1)
bel ow CO XO 18 | SPAWAR Uni t
Techni cal Training Advisor (TTA)
16
4 NAVSEA Unit (Note 1)
. SPAWAR Unit CO XO
LCDR | Unit CO XO (Note 1) 12 | Supervisor of Shipbuilding XO (Note 1)
i n Naval Shipyard or SUPSH P (Note 1)
8 Naval Shi pyard or SUPSHI P
LT Unit CO XO (Note 1) 6 NAVSEA Unit (Note 1)
At - Sea Engi neering
4
Uni t XO (Note 1) Gai ni ng Conmand AT
LTIG | BFI MA/ ARG MA Unit (Not 2 NREDQP Wor k
NAVSEA)
. o Initial Training
ENS Initial Training O | officer Indoctrination Course (Note 2)
Note 1: Type of Units;
- Program Executive O ficer (PEO

-NAVSEA HQs (Directorate) & Staff

-NSWC Di vi si on
-Naval Shipyard (NSY)

- Supervi sor of Shipbuil ding (SUPSHI P)

-NUWC Di vi si on
- NOSSA

- BFI MA/ ARA MA ( Program 42)

Note 2: Direct Comm ssioned Officers only

Figure 4
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1515 AEROSPACE ENG NEERI NG DUTY OFFI CER

UNI T PARTI Cl PATI ON YRS | Annual Training/Active Duty Training
( AT/ ADT)
CO XO Air Systens Program| 28 Gai ni ng Conmand AT
Uni t BUPERS Board Parti ci pation
TYCOM FUNC W NG St af f SR Course Naval War Col | ege
CAPT Air Systems VTU 26 SR Course National Defense
General VTU Uni versity
DSMC Cour ses
24 OPNAV AT (MOB Enhanci ng)
| G Team
Fl ag Advi sory Panel
22 Command Screeni ng Board
CO XO Air Systens Program[__20 Gai ni ng Conmand AT
Uni t BUPERS Board Parti ci pation
CDR TYCOM FUNC W NG St af f NWC Strategic Policy Course
Pr oj ect s/ Manager ( Maj or) 18 Advanced technical Course (Engr..)
Trai ning/ Admin O ficer NAVAI R Special |G Team
DLA Unit 16 Fl ag Advi sory Panel
DSMC: Sys. Engr..../Contract
Managenment
Depart nent Head 14 Gai ni ng Conmand AT
Project O ficel/ Manager DSMC Mgnt of Acq.-Logistics Course
LCDR Air Systenms Unit HQ Field| 12 NAVAI R | G Team
Training Oficer AFI T Engi neering Course
Maj or Project Assignnment 10 NWC Joi nt Operations Course
DLA Rot ational Assignnent BUPERS Board Parti ci pation
Project Officer: Ar 8 Gai ni ng Conmand AT
Systems Unit HQ Field NAVAI R Sys. Acq. Mgnt. Course
LT DLA Unit Assignnent 6 Systenms Engi neering Mgnt. Course
NOBC Qual ification Leader shi p Conti nuum I nt er mredi at e
4 O ficer Leadership Course
LTIG Project Officer: Ar Gai ni ng Conmand AT
Systens Unit 2 Operational Unit (TAD)
TAD to Operational Unit NAVAI R Sys. Acq. Mgnt. Course
(Note 1)
ENS Initial Training Initial Training
0 O ficer Indoctrination Course (Note
1)
Note 1: Direct Conmi ssioned Officers only.

Figure 5
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1525 AVI ATI ON MAI NTENANCE DUTY OFFI CER

UNI T PARTI Cl PATI ON

YRS

ANNUAL TRAI NI NG/ ACTI VE DUTY TRAI NI NG
( AT/ ADT)

CO' XO ASP Uni t 28 | Gai ni ng Command AT
CO' XO MVF Uni t BUPERS Board Parti ci pation
TYCOM St af f/ FUNC W ng 26 | SR Course Naval War Coll ege
CAPT Air System Program VTU SR Course National Defense University
General VTU DSMC Cour se
24 | OPNAV AT(MOB Enhanci ng)
NAVAI R | G Team
22 | Staff Flag Advisory Panel
Command Scr eeni ng Boards
CO' XO ASP Uni t 20 | Gai ni ng Command AT
Mai nt Officer: DSMC Mgnt of Acq.-Logistics Courses
CDR Oper at i onal / Al MD/ DEPOT/ 18 | BUPERS Board Participation
NWC Strategy & Policy Course
MVF/ W NG 16 | Fl ag Advi sory Panel
Projects Myr/ Dept Head: NAVAI R | G Team
Air Systens Program Unit
W ng Staff T4—| Gai ni ng Command AT
Projects O ficer/ Dept DSMC Contract Management Course
LCDR Head: ASP Unit 12 | MOB Exercise Participation
Mai nt Officer: NWC Joi nt Operations Course
Oper ati onal / Al MD/ ASP Uni t BUPERS Board Parti ci pation
DEPOT/ DLA 10 | NAVAIR Sys Acq. Course
Di vision O ficer: 8 Gai ni ng Conmand AT
Oper ati onal / Augnment Unit JASMVM
LT NOBC Qual ification 6 MOB Exercise (Logistics/Mintenance)
Projects Officer: Air NAMTRA Cour se
Systenms Unit/Field HQ 4 Leader shi p Conti nuum I nt er medi at e
O ficer Lead. Course
LTIG Di vision O ficer: Gai ni ng Conmand AT
Operational Unit/TAD 2 AMO School
NOBC Qual ification Oper ati onal Unit (TAD)
Project Oficer Al MD/ DEPOT
ENS Initial Training O [Initial Training (Note 1)
O ficer Indoctrination Course
Note 1. Direct Conm ssioned Officers only.

Figure 6
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1615 CRYPTOLOGQ C OFFI CER

RANK UNI T PARTI Cl PATI ON YRS | ANNUAL TRAI NI NG ACTI VE DUTY TRAI NI NG
( AD/ ADT)
Reserve Cryptol ogic Area 30 | CNO St aff
Commander s ( RCAC) CNSG Headquarters
Nati onal / RCA Staffs 28 | NSA/ Css
CAPT CO NRSG VTU Naval War Col | ege
Deputy ( RCAC) Joi nt Operations & Exercises
Tours in other prograns 26 | Sel ection Boards
(e.g. Intel, Space, NI WA, NRSG Headquarters
FI WC) . 24— RCA Headquarters
Seni or Reserve O ficer OrientationCrs
NRSG Unit CO 22 | Contributory Support***
M ssi on Manager Joi nt Operations & Exercises
CDR Contributory Support CNSG M d- Car eer Course
Asst. RCAC/ National Staff 20 | Naval war Col | ege
CO XO NRSG VTU Joint Senior Oficer Courses
Tours in other prograns CY600 Series Courses
(e.g. Intel, Space, NI WA, 18 | Sel ection Boards
FIVC) .
M ssion O C 16 | Contributory Support***
NRSG Unit XO Joi nt Operations & Exercises
LCDR Contri butory Support NRSG Cour ses
NRSG VTU 14 | Technical Schools
Tours in other prograns CY600 Series Courses
(e.g. Intel, Space, NI WA,
FIVC) . 12
M ssion O C or AOC 10 | Contributory Support***
Contributory Support Joi nt Operations & Exercises
LT* Tours in other prograns Techni cal School s
(e.g. Intel, Space, NI WA, 8 NRSG Cour ses
FIVC) .
§]
LTIG Contri butory Support T Contributory Support***
M ssion AO C Techni cal School s
ENS** | Initial Cryptologic Trng 2 O ficer Indoctrination
M ssion QIT Techni cal School s
Contri butory Support Contributory Support***
Not e: * Typical accession point for 161X officer fromactive duty.

** Direct Comm ssion Only.
*** AT/ ADT with Gai ni ng Commands

Fi gu
9

, Fleet Staffs, Joint Staffs.

re 7




MERCHANT MARI NE RESERVE, U.S. NAVAL RESERVE (MVR, USNR),

1625( DECK), 1665( DUAL) ,

COWAVRESFOR P1040. 1D

1675( ENG NE) AND 1695( COMMUNI CATI ONS)

OFFI CERS | N SELECTED

THE RESERVE ( SELRES) AND MERCHANT MARI NE | NDI VI DUAL READY RESERVEGROUP( MM RG)
RANK UNI T PARTI Cl PATI ON (Note 1) | YRS [ ANNUAL TRAI NI NG CORRESPONDENCE
USCG LI CENSE ACTI VE DUTY TRAI NI NG COURSES
SHORE EMPLOYMENT ( AT/ ADT)
Unit CO XO 28 Gai ni ng Command Naval War Col | ege
MVROCH Exer ci se- MSC/ NCSO' RRF Deck Courses
OPNAV- N42/ MSCO' NCSO' NEAT SR Cour se Naval War Engi neering Crs
SHI PYD/ SUPSHI P/ SI MA 26 Col | ege Communi cation Crs
CAPT NAVTELCEN SR Course Nati onal USA/ USMC/ USAF Cr s
VTU Def ense University
24 Wash DC/ Mpj or St aff
Mast er; Chi ef Engi neer; Sel ecti on Board
Pi | ot 22
Seni or Position Ashore; PE
Unit CO XO TO 20 Gai ni ng Command Naval War Col | ege
MVROCH/ OPNAV- N42E/ MSCO Exer ci se- MSC/ NSCO' RRF Deck Courses
NCSCO/ NEAT/ NAVTELCEN NWC Command&St af f Crs Engi neering Crs
SHI PYD/ SUPSHI P/ SI VA 18 SHI PYD/ SUPSHI P/ SI VA Communi cation Crs
CDR VTU NRF Shi p(CV or MCS) USA/ USMC/ USAF Cr s
WAshDC/ Maj or St af f
Mast er; Chi ef Engi neer; 16 Sel ecti on Board
Pi | ot
Seni or/ M d- Level
Poi sti on; PE
Unit CO XO TO AJ Dept Head 14 Gai ni ng Command Naval War Col | ege
Exer ci se- MSC/ NCSO' RRF Deck Courses
MVROCH/ MSC/ NCSOY NEAT/ NWC Command&St af f Crs Engi neering Crs
NAVTELCEN Armed Forces Staff Communi cation Crs
SHI PYD/ SUPSHI P/ SI VA 2 Col | ege USA/ USMC/ USAF Cr s
LCDR NRF Shi p/ Shi p Augment Unit SHI PYD/ SUPSHI P/ SI VA
NRF Shi p MCS/ FFG LST
Chi ef Mate; 1st Asst WAshDC/ Maj or St af f
Engi neer 10 Any Nav/ Deck/Eng Comm
M d-Lvl Posn; Grad Schl; Cour se
PE/EIT
Unit TO AQ Dept Head Gai ni ng Command Deck Courses
8 USNA YP Crui se(1625) Engi neering Courses
MVROCH/ MSC/ NCSO' NEAT/ SI VA SHI PYD/ SUPSHI P/ SI W/ Communi cati ons
NAVTELCEN SHI PYD/ SUPSHI P Port Ops Cour ses
LT NRF Shi p/ Ship Augment Unit 6 NRF Ship MCS/ FFG LST
Any Nav/ Deck/Eng Comm
2/ Mate; 2nd Asst Engi neer; Course
Jr/Md Posn; Grad Schl; EIT MARAD Regi onal Office Naval Safety
4 MSC LANT/ PAC Office Super vi sor
MVROCH MSC/ NCSO' NNAVTEL CEN/ MSC Fundanental Crs Basic Mlitary
LTIG NEAT/ SHI PYD/ SUPSHI P/ SI MA 2 NRF Shi p FFG LST/ MCM Requi renment s
NRFShi p/ Shi p Augnent Uni t
3rd Mate; 3rd Asst Engi neer 0 Naval Control of Shpg Naval Orientation
ENS Entry Posn; Grad Schl; EIT Crs/ MM RRG Basic Crs

Note 1: There are pay billets coded for

augment MM RRG uni t

into SELRES. All

Partici pation Authorization (IPA) Orders.
Figure 8
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1625 & 1675 Officers who are able to
participation is by voluntary,

non- pay
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1635 RL | NTELLI GENCE OFFI CER
UNI T PARTI Cl PATI ON YRS | ANNUAL TRAI NI NG/ ACTI VE DUTY TRAI NI NG
( AT/ ADT)
CO 28 Gai ni ng Conmand AT
Menber Sel ection Board Participation
Rei nf or ci ng/ Sust ai ni ng SR Course Naval War Col | ege
CAPT | Unit 26 SR Crs National Defense University
Intel VTU Washi ngt on DC Duty
Rl AC —24— COVNAVRESI NTCOM
NAVI NTCOM Management Course (MG 1)
—22 | OPNAV
CO 20 Gai ni ng Conmand AT
X0 Exerci se Participation
CDR | Department Head SR Course Naval War Col | ege
Rei nf or ci ng/ Sust ai ni ng 18 SR Crs National Defense University
Uni t Washi ngt on DC Duty
Intel VTU 16 SR O ficer OPINTEL Course
Board Participation
XO (Intel Unit) 14 Gai ni ng Conmand AT
Depart nent Head (I ntel Fl eet Exercise Participation
Unit): Adm n, Naval War Col | ege Command & St aff
Producti on, Trai ni ng, Cour se
Security Arnmed Forces Staff Col |l ege Course
LCDR | Billet Qualification —32 — Required School s
Tr ai ni ng Managenent Course (MG 5)
Rei nf or ci ng/ Sust ai ni ng
Uni t
RESFORON 10
Intel Officer, Billet 8 Gai ni ng Conmand AT
Qualification Training Fl eet Exercise Participation
LT Anal yst /WAt chst ander Requi red School s
Di vision O ficer 6
Rei nf or ci ng/ Sust ai ni ng
Uni t
RESFORON/ NRCI S 4
LTIG | Rei nforci ng/ Sust ai ni ng Gai ni ng Conmand AT
Uni t 2 Requi red School s
Proj ect /Wat chst ander Qual
Initial Training 0 Initial Training (Note 1)
ENS O ficer Indoctrination Course
Note 1: Direct Conmissioned O ficers only

Figure 9
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1655 PUBLI C AFFAI RS OFFI CER

Unit Participation YRS | Annual Trai ning/ Active Duty
Trai ni ng ( AT/ ADT)
CHI NFO 28 | Gai ni ng Command AT
Fl eet Exerci se/ Conmand | nfo BUPERS Board Parti ci pation
Bur eau Experience SR Course Naval War Coll ege
CAPT CHNAVVAT 26 | SR Course National Defense
CNO SECNAV PA Office Uni versity
CHI NFO Seni or Tour r
SACLANT 24
NMPC/ OLA/ Recrui ting
Naval War Col | ege( Senior)/ CNET
Mobi lization Billet QIT 22
OASD( PA) 20 | Gai ni ng Command AT
ClI NCLANT/ PAC BUPERS Board Parti ci pation
CDR Fl eet Exerci se/ Conmand | nfo JR Course Naval War Col |l ege
Bur eau Experience 18 | JR Course National Defense
2ND/ 3RD Fl eet Uni versity
NAV PA Center
Recruiting 16
Mobi lization Billet QIT
CHI NFO 14 | Gai ni ng Command AT
SURFLANT/ PAC Mobi |'i zati on Exerci se
LCDR Al RLANT/ PAC Partici pation
SUBLANT/ PAC School Applicable to
Navy | nternal Rel ations 12 | Mobilization Billet
Activity
Fl eet Honme Town News Center
Navy Officer of Info Branch 10
Ofice
Navy Broadcast Service O fice 8 Gai ni ng Conmand AT
REDCOM St af f 6
LT Mobi lization Billet QIT 4
LTIG Fl eet/ Ship FLEET
CHI NFO Orientation
DI NFOS Reserve Officer:s 2
Cour se
MIlitary Indoctrination Course
ENS Initial Training 0 Initial Training 1
O ficer Indoctrination Course
Note 1: Direct Conm ssioned O ficers Only
Figure 10
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18X5 OCEANOGRAPHY OFFI CER

Unit Participation YRS | ANNUAL TRAI NI NG/ ACTI VE DUTY TRAI NI NG
( AT/ ADT)
CO NMORA Staff Unit 28 Fl eet Support
CO Sci ence & Technol ogy Exercise Participation
Uni t Maj or Staff AT
CAPT CINC staff Oceanographer 26 SR Course Naval War Col | ege
TMLO Theater Mbilization
Li ai son Officer 24
VTU
—22 |
METOC Naval Warfare 20 Fl eet Support
Project O ficer( MN\WPO) - Exerci se Participation
CDR Command equi val ent staff Gai ni ng Conmand AT (Exercise Support
positions(Air Program or Project)
Field Officer, Science & 18 Maj or Staff AT
Technol ogy Program Naval War Col | ege
Staff Oceanographer
(Surface, Joint & Space 16
Progr ans)
VTU
CO' XO NMORA Uni t 14 Fl eet Support
Rei nf or ci ng/ Sust ai ni ng Exerci se Participation
LCDR Unit Training & Special Gai ni ng Conmand AT (Exercise Support
Projects 12 or Project)
Staff Oceanographer Advanced Courses (Billet NOBC
(Surface, Joint, Intel & Requi r enent s)
Space Prograns) 10
VTU
Training O ficer, NMORA 8 Fl eet Support
Uni t Exercise Participation
LT Rei nf or ci ng/ Sust ai ni ng Gai ni ng Conmand AT
Uni t Advance Courses (Billet NOBC
Oper ati ons/ Tr ai ni ng/ Requi renent s)
Speci al Projects 6 Regi onal Center CDO FDO
First Tour Initial Qualification
Qualifications
Staff Weather O ficer 4
(Joint and Surface
Progr ans)
LTIG Di vision O ficer 2 Regi onal Center CDO FDO
Qualification (Active Duty)
ENS Initial Training 0 Initial Training
O ficer Indoctrination Course(Note
1) (Active Duty)
Note 1: Direct Comm ssioned Officers only.

Fi gure

13
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21X5 MEDI CAL CORPS OFFI CER

UNI T PARTI ClI PATI ON YRS [ ANNUAL TRAI NI NG ACTI VE DUTY TRAI NI NG
( AD/ ADT)

Casual ty Recei ving 28 | Gai ni ng Command AT
Hospital CO (1 CMOP) MOB Exercise Participation
Fl eet Hospital CO XODir LF Medical Staff Planning
Unit CO XO 26 | Maj or Headquarters AT
Maj or Command St af f Board Participation
REDCOM St af f SMRCC

CAPT National Bill et Executive Medical Course
REG BG Sur g( MARCORPS) 24 | Conbat Casualty Care Course(C4/ C4A)
MAG/ SQD Sur g( MARCORPS)
REG BN Sur g( COVRNCF)
Shi pboard Assi gnnent 22
VTU
Fl eet Hospital XODir 20 | Gai ni ng Command AT
Unit CO XODir MOB Exercise Participation

CDR Maj or Command St af f LF Medical Staff Planning
REDCOM St af f Maj or Headquarters AT
REG BG Sur g( MARCORPS) 18 | Board Participation
MAG/ SQD Sur g( MARCORPS) Seni or Leadership Course
REG BN Sur g( COVRNCF) SMRCC
Shi pboard Assi gnnent Combat Casualty Care Course (C4/ C4A)
VTU 16 | Managerent Devel opnment Course
Unit CO XO TO 14 | Gai ni ng Command AT
BN/ SQD Surg ( MARCORPS) MOB Exercise Participation

LCDR BN Sur g ( COVRNCF) LF Medical Staff Planning
Shi pboard Assi gnnent 12 | Internmedi ate Leadershi p Course
Fl eet hospitals Combat Casualty Care Course (C4)
Hospital s 10
Di vision O ficer 8 Gai ni ng Conmand AT
BN/ SQD Sur g( MARCORPS) MOB Exercise Participation

LT BN Sur g( COVRNCF) LF Medical Staff Planning
Fl eet Hospital 6 Combat Casualty Care Course (C4)
Hospi t al O ficer Indoctrination Course (Note 1)
Shi pboard Assi gnnent 4 Basi ¢ Leadershi p Course

Note 1: Direct Comm ssioned Officers only.

Figure 12
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22X5 DENTAL CORPS OFFI CER

UNI T PARTI ClI PATI ON YRS [ ANNUAL TRAI NI NG ACTI VE DUTY
TRAI NI NG ( AT/ ADT)
Fl eet Hospital CO XODir 28 | Gai ni ng Command AT
Unit COXOAC MOB Exercise Participation
Maj or Command St af f LF Medical Staff Planning
CAPT REDCOM St af f 26 | Maj or HQ AT
Nat i onal Bill et Board Participation
BN/ Conpany CQO XO( MARCORPS) SMRCC
REG BN DO ( COVRNCF) 24 | Executive Medici ne Course
VTU Combat Casualty Care Course(C4/ C4A)
22 | Dental Casualty Care Course
Fl eet Hospital Dept Head 20— Gai ni ng Command AT
Unit COXOAC MOB Exercise Participation
CDR Maj or Command St af f LF Medical Staff Planning
REDCOM St af f Maj or HQ AT
BN/ Conpany CQO XO( MARCORPS) 18 | Board Participation
BN DO ( COVRNCF) Seni or Leadership Course
VTU SMRCC
Combat Casualty Care Course(C4/ C4A)
16 | Dental Casualty Care Course
Managenent Devel opment Course
Unit CO XO O C/ TO AO 14 | Gai ni ng Command AT
MARCORPS Support MOB Exercise Participation
LCDR Fl eet Hospital s/ LF Medical Staff Planning
Dental Clinic 12 | Internmedi ate Leadershi p Course
BN DO ( COVRNCF) Combat Casualty Care Course (C4)
10 | Dental Casualty Care Course
Di vision O ficer —8— Conbat Casualty Care Course (C4)
MARCORPS Support Dental Casualty Care Course
LT BN DO ( COVRNCF) 6 O ficer Indoctrination Course
Fl eet Hospitals (Note 1)
Dental Clinic 4 Basi ¢ Leadershi p Course
Note 1: Direct Conmissioned O ficers only

Figure 13
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23X5 MEDI CAL SERVI CE CORPS OFFI CER

UNI T PARTI ClI PATI ON YRS [ ANNUAL TRAI NI NG ACTI VE DUTY TRAI NI NG
( AT/ ADT)
Casual ty Receiving 28 | Gai ni ng Command AT
Hospital CO(I CMOP) MOB Exercise Participation
Fl eet Hospital CO XODir LF Medical Staff Planning
CAPT Unit COXOAC 26 | Maj or HQ AT
Maj or Command St af f Board Participation
REDCOM St af f SMRCC
National Bill et 24 | Executive Medicine Course
BN/ Conpany
CO' XO( MARCORPS)
VTU 22
Fl eet Hospital XODir 20 | Gai ni ng Command AT
Unit COXOAC MOB Exercise Participation
CDR Maj or Command St af f LF Medical Staff Planning
REDCOM St af f 18 | Mpj or HQ AT
BN/ Conpany Board Participation
CO' XO( MARCORPS) SMRCC
VTU 16 | Seni or Leadership Course
Medi cal Regul ati ng
14 | Managerent Devel opnment Course
( NON- HCA)
Unit CO XO A Cf AO AT 12
MARCORPS Support
LCDR Fl eet Hospital I nt ermedi at e Leadershi p Course
Hospri tal I0 | Managenent Devel opnent Course
Company CO XO( MARCORPS) ( NON- HCA)
Reg/ BN AO ( MARCORPS) 8 Gai ni ng Conmand AT
MOB Exercise Participation
Unit AOTO Div Oficer LF Medical Staff Planning
MARCORPS Support 6 Medi cal Regul ati ng
Fl eet Hospital Patient Adm nistration
C1 HOSpi T al Basi ¢ Leadershi p Course
REG BN AO ( MARCORPS) 4
Unit AOQ TO Divi sion Gai ni ng Conmand AT
LTIG O ficer 2 MOB Exercise Participation
Gf;bcl :IIdUbtl;llat;Ull CUUI ST (P‘IIU'IL.I: l)
ENS Initial Training 0 Initial Training
O ficer Indoctrination Course (Note 1)
Note 1: Direct Comm ssioned Officers only.

Figure 14
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25X5 JUDGE ADVOCATE GENERAL CORPS OFFI CER

Unit Participation (Note 1) YRS Annual Training/ Active Duty Training
Note 2) | (AT/ADT) (Note 3)
REDCOM SJA 28 Gai ni ng Command AT
Maj or Staff/Command SJA St af f/ Command SJA
NAVJAG, CLSUPACT, Naval Legal Service Office - CO XO Div Head
CAPT | NAMARRA, LSO CO QJAG CLSUPACT- NAMARRA- Act i ng DAJAG Di v Head
Trial Judiciary 26 OPNAV/ DOD
Seni or Attorney Sel ection Board Participation
Naval Justice School: SJA, OpLaw, Judge
Cour se
24 Naval War Col | ege, National Defense
Uni versity
NAVJAG, CLSUPACT, NAMARRA - XO 22 Gai ni ng Conmand AT
LSO - CO XO Naval Legal Service Ofice - XO D v Head
CDR Trail Judiciary QJAG- CLSUPACT- NAMVARRA Asst Di v Head
St af f/ Command SJA- Gener al Staf f/Base/ Station - SJA
At t or ney 20 Naval Justice School - SJA, Opl aw
Armmy JAG School - Judge Course
Sel ection Board Participation
18 Naval War Col | ege, National Defense
Uni versity
PERSMOBTEAM 16 Gai ni ng Command AT
St af f/ Base/ Station - SJA, Ceneral Naval Legal Service O fice
LCDR | Attorney QJAG- CLSUPACT- NAMARRA Asst Di v Head
LSO Head TC/ DC, Head d ai ns, St af f/ Base/ St ati on- SJA
Head Cl VLAW Naval Justice School - SJA, Op Law Course
Unit XO Trng/ Admin O ficer 14 Arnmy JAG School - Legal Asst, Claims Of
NAVJAG M LJUS - App Cnsl,
Trng/ Admin O ficer
CLSUPACT- Intl, Adnmin, ClV, CLMs,
LA, LIT, Trng/Admin O ficer 12
NAMARRA- App Cnsl, Trng/ Admin O f
LSO TG/ DC, Admin, d s, ClVLAW Gai ni ng Command AT
Legal Asst Naval Legal Service O fice
LT NAVJAG M| Justice, App Cnsl 10 QIAG CLSUPACT
CLSUPACT- Intl, Admin, ClV, CLMs, Staff/ Base/ Station SJA, Legal Oficer
LAA Naval Justice School, SJA Op Law Course
NAMARRA- App Cnsl 8 Army JAG School - Legal Asst, dains
St af f/ Base/ Stati on- Legal
O ficer, Gen Attorney
6 Crim nal Law Course
LTJG | LSO, NAVJAG CLSUPACT 4 Naval Legal Service O fice
Navat—Justite Schoot=27b Certification
ENS CONSTRUCTI VE SERVI CE 2
0
Note 1: Geat flexibility is required in the assignnent and training of Jag CorpsOificers

because of the Navy=s changi ng | egal
made upon the recommendation of the Judge Advocate General

needs.

Assi gnment of a Naval

Reserve Jag Officeris
in the discharge of his

responsibilities pursuant to U.S.C. 806 (see JAG NST 1301. 1series).

Not e 2:

Not e 3: The Naval

years.

I ncl udes Constructive Credit.

Justice School |awer

FI GURE 15
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29X5 NURSE CORPS OFFI CER

UNI T PARTI ClI PATI ON YRS | ANNUAL TRAI NI NG ACTI VE DUTY TRAI NI NG
( AT/ ADT)
Casual ty Recei ving Hosp CO 28 | Gai ni ng Conmand AT
Fl eet Hospital CO XODir MOB Exercise Participation
Unit COXOAC LF Medical Staff Planning
CAPT | Maj or Command St af f 26 | Maj or HQ AT
REDCOM St af f Board Participation
National Bill et 24— SMRCC
Mari ne Corps Support Combat Casualty Care Course (C4/ C4A)
VTU 22— Executive Medicine Course
Fl eet Hospital Dept Head 20 | Gai ni ng Conmand AT
Unit COXOAC MOB Exercise Participation
CDR | Mpj or Command St af f LF Medical Staff Pl anni ng/ SMRCC
REDCOM St af f 18 | Maj or HQ AT
MARCORPS Support Unit Managenent Devel opment Course
VTU Board Participation
16 | Seni or Leadership Course
Combat Casualty Care Course (C4/ C4A)
Unit CO XO O C/AQ TO 14 | Managenent Devel opnent Course
MARCORPS Support Gai ni ng Conmand AT
LCDR | Fl eet Hospital/Hospital MOB Exercise Participation
Di vision O ficer 12 | LF Medical Staff Planning
Combat Casualty Care Course (C4)
10 | Intermedi ate Leadershi p Course
LT Unit AOQ TO Division Oficer —8
MARCORPS Support Basi ¢ Leadershi p Course
El eot anlnitaI/anlnifnl 6
4
Unit AO TO' Division Oficer 2 Gai ni ng Conmand AT
LTIG MOB Exercise Participation
Officer Indoctrination Course (Note 1)
ENS | Initial Training 0 Initial Training
Officer Indoctrination Course (Note 1)
NOTE 1: Direct Conmi ssioned Officers only.

Fi gure
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31X5 SUPPLY CORPS OFFI CER

UNI T PARTI Cl PATI ON YRS | ANNUAL TRAI NI NG ACTI VE DUTY TRAI NI NG
( AD/ ADT)
NAVSUP Sponsored HQ Unit CO| 28 | Gai ni ng Conmmand AT
NAVELSF St af f Board Participation
DLA HQ Staff 26 | SR Course Naval War Coll ege
CAPT | Maj or Fl eet/ Shore Staff SR Course National Defense
VTU 24 | University
22
REDCOM St af f 20 | Gai ni ng Conmand AT
NAVELSF St af f Washi ngt on DC Duty (MOB Enhanci ng)
CDR | RNCB St af f Fl eet Exercise
CHB CO 18 | Board Participation
Maj or Fl eet/ Shore Staff
DLA HQ Staff
Air Systens Program 16
Unit (Note 2)
Maj or Fl eet/ Shore Staff 14 | Gai ni ng Command AT
NAVSUP Sponsored Unit Fl eet Exercise
LCDR | XO DET O C Board Participation
CHB XO'DET A C 12 | Naval War Coll ege
Shi p Augnent/ Surface Unit Arnmed Forces Staff College
Air Systenms Program
Unit ( Note 2) —o—
Shi p Augnent/ Surface Unit 8 Gai ni ng Conmand AT
NAVSUP Sponsored Unit School for Mobilization Billet
RNCB Asst Staff Officer 6 Assi gnmrent
LT NAS Uni t
CHB DET A C 4
LTIG | SEA 2
ENS | NSCS 0 Initial Training
O ficer Indoctrination Course
(Note 1)
Note 1: Direct Comm ssioned Oficers only (should also be assigned to NAVSUP

sponsored unit during their qualification training period).

Note 2: A cadre of Supply Corps Oficers also serves in Air

units of NAVAIR

Systenms Program

Figure 17
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41X5 CHAPLAI N CORPS OFFI CER

UNI T PARTI Cl PATI ON YRS | ANNUAL TRAI NI NG ACTI VE DUTY TRAI NI NG
( AT/ ADT)
Nat i onal 4105 Assi gnnment 28 | Annual Naval Reserve Religious
Billets M ni stry Conference
REDCOM St af f Chapl ai n Ar ea/ REDCOM Tr ai ni ng Wor kshop
CAPT | Supervisory Chaplain with Pronoti on Board Participation
USMC, CB, USCG, MsC, Fl eet 26 | Screening/ Detailing Board
Units Partici pation
Unit CO XO Gai ni ng Conmand AT
3740 NOBC Qualification 24 | Type Command 4105 Wor kshops
Fl eet Exerci ses/ SMCR ATD
(Mpjority of 0-6 4105's 22
wi |l be VTU)
Supervi sory Chaplain with 20 | Reserve Supervisory Course
USMC, CB, USCG, MsC, Fleet Pronoti on Board Participation
CDR | Units Gai ni ng Conmand AT
Unit CO XO 18 | Type Command 4105 Wor kshop
COWNAVAI R Staff Chapl ain Fl eet Exerci se/ SMCR ATD
Nat i onal 4105 Assi gnnment 16— Ar ea/ REDCOM Tr ai ni ng Wor kshop
Billets
Unit XO TO 14 | Reserve Supervisory Course
Supervi sory Chaplain with Ar ea/ REDCOM Tr ai ni ng Wor kshop
LCDR | USMC Units 12 | Gai ni ng Command AT
Menber 4105 SELRES Unit | NDOC Courses if not previously
10— att ended
Adm ni strative O ficer 8 Gai ni ng Conmand AT
Menber 4105 SELRES Unit Hospital Indoctrination Course
LT USCG I ndoctrination Course
CB | ndoctrination Course
6 Chapl ai n/ RP Expeditionary Skills
Tr ai ni ng ( CREST)
U A Deserter Course
4 Ar ea/ REDCOM Tr ai ni ng Wor kshop
CHC Basi c Course
LTIG | Menmber 4105 SELRES Unit Gai ni ng Conmand AT
3710 NOBC Qualification 2 Ar ea/ REDCOM Tr ai ni ng Wor kshop
CHC Basi c Course
ENS | VTU Non- Pay CHC Basi c Course
Chapl ai n Candi date Program 0 CCPO
O ficer (CCPO QT
Figure 18
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51X5 CIVIL ENG NEER CORPS OFFI CER

UNI T PARTI Cl PATI ON YRS BI LLETS W TH ANNUAL TRAI NI NG ACTI VE
DUTY TRAI NI NG (AD/ ADT) AT UNIT OR
BOARD PARTI Cl PATI ON, LT AND ABOVE
NCB 28 Staff(wi th Headquarters)
NCR Commander (at NCF AT Site)
NAVFAC AUGVENT 26 Staff OC CO (at MOB Site)
CAPT NRCEP A Staff (at HQ or MOB Site)
VTU Board Participation
— 22 |
NMCB 20 CO (with Battalion or Support Unit)
NCFSU CSO (with HQ at NCF AT Site)
CDR NCR OPS (with HQ at NCF AT Site)
NCB 18 Staff OC/ CO at MOB site
NAVFAC AUGVENT Staff (with Headquarters)
NRCEP Code 018 (wi th REDCOM
REDCOM 018 16
VTU
CcBMU CO (with Mintenance Unit)
NMCB 14 XO or OPS (with NMCB or NCFSU)
LCDR NCFSU Equi pmrent OFficer (w th NCFSU)
NCR/ NCB 12 Staff (with Staff at MOB Site)
NAVFAC AUGVENT | Staff (with HQ at NCF Unit AT Site)
NRCEP Contract/ PWBillet at MOB Site
VTU 10
NMCB 8 CO CDR (with NCF Unit)
NCFSU/ CBMU Staff (with Staff at MOB Site)
LT NCR DET O C (with Battalion)
NAVFAC AUGVENT 6 Engi neering O ficer (with Cargo
NRCEP Handl i ng Battalion)
REDCOM UNI TS, inc. CHB 4
VTU
LTIG NMCB AUGVENT O C (with NMCB Augnent)
NMCB ASST OPS/ PLANS/ EQPT (with Battalion)
NCFSU CBMUJ 2 ASST CO CDR (with Battalion)
DET O C (with Battalion)
ENS Initial Training (NMCB) 0 ASST CO CDR (with Battalion)
DET O C (with Battalion)
Staff (with Battalion)
CEC J.0O Oientation Course (Note 1)
Note 1: Direct Comm ssioned Officers only.

Note 2: A nore conprehensive Reserve CEC Career

NAVFAC Ph. # (202) 685-9014

Fi gure
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ADL

ADSW

ADT

Al MD

Al RLANT/ PAC
Al RSYS

AMO

AMPHI B

AO

ASP

ASW

AT

ATP

BN

BUPERS

CAPT

CB

CDO

CDR

CEC

CHB

CHC

CHENG

CHI NFO
CHNAVMVAT

Cl NCLANT/ PAC
Cl VLAW
CLSUPACT

CNO

CO

COWNAVAI R
COWNAVAI RESFOR
COWNAVRESFOR
COWNAVRESI N
COWNAVSURFRESFOR
COVRNCF
COWNAVTELCOM
DAJAG

DC

DCO

DCOS/ CM

DET

DI A

DI NFOS

DLA

DO

DOD

DSMC

ED

COWAVRESFOR P1040. 1D

APPENDI X A
Li st of Acronyns/ Abbreviations

ACTI VE DUTY LI ST

ACTI VE DUTY FOR SPECI AL WORK

ACTI VE DUTY FOR TRAI NI NG

Al RCRAFT | NTERVEDI ATE MAI NTENANCE DEPARTMENT
Al R ATLANTI C/ PACI FI C

Al R SYSTEMS

AVI ATI ON MAI NTENANCE OFFI CER

AVPHI BI OUS

ADM NI STRATI ON OFFI CER

AVI ATI ON SUPPORT PROGRAM UNI T

ANTI - SUBMARI NE WARFARE

ANNUAL TRAI NI NG

ADDI TI ONAL TRAI NI NG PERI OD

BATTALI ON

BUREAU OF NAVAL PERSONNEL

CAPTAI N

CONSTRUCTI ON BATTALI ON

COMMAND DUTY OFFI CER

COVMANDER

ClVIL ENG NEER CORPS

CARGO HANDLI NG BATTALI ON

CHAPLAI N CORPS

CHI EF ENG NEER

CHI EF OF NAVAL | NFORMATI ON

CH EF OF NAVAL MATERI AL

COMMANDER | N CHI EF U.S. ATLANTI C/ PACI FI C FLEET
CIVIL LAW

ClVIL LAW SUPPORT ACTI VI TY

CHI EF OF NAVAL OPERATI ONS

COMMANDI NG OFFI CER

COMMANDER, NAVAL Al R

COMMANDER, NAVAL Al R RESERVE FORCE
COMMANDER, NAVAL RESERVE FORCE

COMMANDER, NAVAL RESERVE | NTELLI GENCE COMMVAND
COMMANDER, NAVAL SURFACE RESERVE FORCE
COMMANDER, RESERVE NAVAL CONSTRUCTI ON FORCE
COMMANDER, NAVAL TELECOVMUNI CATI ONS COMVAND
DEFENSE Al D JUDGE ADVOCATE GENERAL

DAMAGE CONTROL (5105), DEFENSE COUNSEL (2505)
DI RECT COMM SSI ONED OFFI CER

DEPUTY CHI EF OF STAFF/ CONSTRUCTI ON MANAGENENT
DETACHVENT

DEFENSE | NTELLI GENCE AGENCY

DI RECTOR OF | NFORMATI ON SERVI CES

DEFENSE LOG STI CS AGENCY

DENTAL OFFI CER/ DI VI S| ON OFFI CER

DEPARTVENT OF DEFENSE

DEFENSE SYSTEMS MANAGEMENT COURSE

ENGl NEERI NG DUTY



EFD
ENS
EOOW
FDO

FI TREP
FLT EX
FUNCW NG
GCLO

HQ

| DT

1 G

| RR
JASMVM
LAA
LANT
LCDR
LTC

LDO

LF

LSO

LT

MAG/ SQD
MARAD
MARCORPS
MOB

MVF
MVROCH
MSC
NAMARRA
NAMTRA
NAVTEL COM
NAS
NAVFAC
NAVIAG
NAVSEA
NAVSUP
NBC
NCFSU
NCSORG
NDNVS
NEAT
NOBC
NORP
NRCI S
NRPC
NSCS
OASD( PA)
AFFAI RS)
ac

QT

OLA

ooD

COWAVRESFOR P1040. 1D

APPENDI X A
Li st of Acronyns/ Abbreviations

ENGl NEERI NG FI ELD DI VI SI ON

ENSI GN

ENGl NEERI NG OFFI CER OF THE WATCH

FORECAST DUTY OFFI CER

FI TNESS REPORT

FLEET EXERCI SE

FUNCTI ONAL W NG

GAI NI NG COVMAND LI Al SON OFFI CER

HEADQUARTERS

DRI LLS ( PAY/ NON- PAY)

| NSPECTOR GENERAL

| NACTI VE READY RESERVE

JOI NT AVI ATI ON SUPPLY/ MAI NTENANCE MATERI AL MANAGENMENT
LEGAL ASSI STANCE ATTORNEY

ATLANTI C

LI EUTENANT COMVANDER

LEADERSHI P TRAI NI NG CONTI NUUM

LI M TED DUTY OFFI CER

LANDI NG FORCE

LEGAL SERVI CES OFFI CER/ LANDI NG SI GNAL OFFI CER
LI EUTENANT

MARI NE Al R GROUP/ SQUADRON

MARI TI ME ADM NI STRATI ON

MARI NE CORPS

MOBI LI ZATI ON

MOBI LE MAI NTENANCE FACI LI TY

MERCHANT MARI NE RESERVE OPERATI ONS COMVAND HEADQUARTERS
M LI TARY SEALI FT COMMAND/ MEDI CAL SERVI CE CORPS
NAVAL AND MARI NE APPELLATE REVI EW ACTI VI TY
NAVAL Al R MAI NTENANCE TRAI NI NG

NAVAL TELECOVMUNI CATI ONS COMVAND

NAVAL Al R STATI ON

NAVAL FACI LI TI ES

NAVY JUDGE ADVOCATE GENERAL

NAVAL SEA SYSTEMS COMMAND

NAVAL SUPPLY SYSTEMS COMVAND

NUCLEAR Bl OLOGI CAL CHEM CAL

NAVAL CONSTRUCTI ON FORCES SUPPORT UNI T

NAVAL CONTROL OF SHI PPI NG ORGANI ZATI ON

NATI ONAL DI SASTER MEDI CAL SYSTEM

NAVAL EMBARKED ADVI SORY TEAM

NAVAL OFFI CER BI LLET CLASSI FI CATI ON

NORTHERN PACI FI C

NAVAL RESERVE COASTAL | NSPECTI ON SERVI CE
NAVAL RESERVE PERSONNEL CENTER

NAVAL SUPPLY CORPS SCHOOL

OFFI CE OF THE ASSI STANT SECRETARY OF DEFENSE ( PUBLIC

OFFI CER I N CHARGE

ON THE JOB TRAI NI NG

OFFI CE OF LEG SLATI VE AFFAI RS
OFFI CER OF THE DECK

A-2



OPI NTEL
OPNAV
o0

OSR
PACFLT
PCO

PERSMOBTEAM

PW

PWC

PXO
RBTP
RBTR
RDNAVFAC
REDCOM
REG
RESFORON
RI AC
RNMCB
RNCR
RRSA
RUAD

RL

S1

S2
SACLANT
SECNAV
SELRES
SHI PYD
SI VA
SJA
SMCR
SMRCC
SORM

NAVYSPAVWAR

SPECWAR
SR
SSN

SUBLANT/ PAC

SUPSHI P

SURFLANT/ PAC

TAD
TAR
TO
TQ
TYCOM
U A
ucMi
URL
USCG
usmc
USN
VTU
XO

COWAVRESFOR P1040. 1D

APPENDI X A
Li st of Acronyns/ Abbreviations

| NTELLI GENCE OPERATI ONS

NAVAL OPERATI ONS

OFFI CER QUALI FI CATI ON QUESTI ONNAI RE
OFFI CER SUMVARY RECORD

PACI FI C FLEET

PROSPECTI VE COVMMANDI NG OFFI CER
PERSONNEL MOBI LI ZATI ON TEAM

PUBLI C WWORKS

PUBLI C WORKS CENTER

PROPESCTI VE EXECUTI VE OFFI CER

RESERVE BI LLET TRAI NI NG PLAN

RESERVE BI LLET TRAI NI NG REQUI REMENT
RESERVE DI VI SI ON NAVAL FACI LI TI ES ENG NEERI NG COVIVAND
NAVAL RESERVE READI NESS COMVAND

REG MENT

RESERVE FORCE SQUADRON

RESERVE | NTELLI GENCE AREA COCRDI NATOR
RESERVE NAVAL MOBI LE CONSTRUCTI ON BATTALI ON
RESERVE NAVAL CONSTRUCTI ON REGQ MENT
READY RESERVE SERVI CE AGREEMENT

RESERVE UNI T ASSI GNMVENT DOCUMENT

RESTRI CTED LI NE

STANDBY RESERVE ( ACTI VE)

STANDBY RESERVE (| NACTI VE)

SUPREME ALLI ED COMVANDER ATLANTI C
SECRETARY OF THE NAVY

SELECTED RESERVE

SHI PYARD

SHORE | NTERMEDI ATE MAI NTENANCE ACTI VI TY
STAFF JUDGE ADVOCATE

SELECTED MARI NE CORPS RESERVE
SCHEDULED MAI NTENANCE AND REPAI R CODE COWM TTEE
STANDARD ORGANI ZATI ON AND REGULATI ONS OF THE U. S.
SPACE WARFARE

SPECI AL WARFARE

SENI OR

SOCI AL SECURI TY NUMBER

SUBMARI NE ATLANTI C/ PACI FI C

SUPERVI SOR OF SHI P BUI LDI NG

SURFACE ATLANTI C/ PACI FI C

TEMPCORARY ADDI TI ONAL DUTY

TRAI NI NG AND ADM NI STRATI ON OF THE NAVAL RESERVE
TRAI NI NG OFFI CER

TOTAL QUALI TY LEADERSHI P

TYPE COVIVANDER

UNAUTHORI ZED ABSENCE

UNI FORM CODE OF M LI TARY JUSTI CE
UNRESTRI CTED LI NE

UNI TED STATES COAST GUARD

UNI TED STATES MARI NE CORPS

UNI TED STATES NAVY

VOLUNTARY TRAI NI NG UNI T

EXECUTI VE OFFI CER

A-3



COWAVRESFOR P1040. 1D

APPENDI X B
School Opportunities

1. Joint Training Courses
JO NT PLANNI NG ORI ENTATI ON SEM NAR ( JPCC)
Lengt h: 3 Days
Target ed audi ence LT/ LCDR
currently sponsored by: Armed Forces Staff Coll ege

Sem nar

Nat i onal Defense University
Nor f ol k, VA. 23511-1702

JO NT OPERATI ON PLANNI NG AND EXECUTI ON SYSTEM ( JOPES)
Length: 9 days

Tar get ed audi ence LT/ LCDR

currently sponsored by: USTRANSCOM TJG3-JTO

Sem nar

2. Nati onal
Addr ess:

Phone:

Scott AFBIL 62225-5357
(618 256- 8042

Def ense University/Information Resources Managenent Col |l ege
Fort Leslie J. McNair

Washi ngt on, D.C. 20319- 6000

(202) 475- 1966

RESERVE COMPONENTS/ NATI ONAL SECURI TY COURSE( RCNSC)
13 days
Target ed audi ence: CDR/ CAPT

Lengt h:

Application:

Cal

or follow procedures outlined in annual message from

COWNAVRESFORI NST 1520.5

3. Naval War

Col | ege (Code 011) Address: 686 Cushi ng Road

Newport, Rl 02841-1207
Phone: (40)1841- 3068

RESERVE OFFI CER JO NT M LI TARY OPERATI ONS ( RO/ JMOPS)
12 days
Target ed audi ence: LCDR- CAPT

Lengt h:

RESERVE OFFI CER NATI ONAL SECURI TY DECI SI ON MAKI NG
12 days
Target ed audi ence: LCDR- CAPT

Lengt h:

RESERVE OFFI CER STRATEGY AND POLI CY ( RO SP)
12 days
Target ed audi ence: LCDR- CAPT

Lengt h:

** RES|I DENT COURSES

Lengt h: 320 days

Target ed audi ence LCDR/ CDR, Upon conpl etion of course, student earnsM A.
in National

Security and Strategic Studies.

** Can al so be taken as a series of evening non-resident courses in various

| ocations nationw de; includingWashi ngton, DC; Dahl gren, VA; Patuxent River, MD,
Annapol i s, MD; Fort Meade, MD; Warni ni ster, PA; Corpus Christi, TX; San Di ego, CA;
San Franci sco, CA; Seattle, WA; Newport, Rl; New Ol eans, LA; and Pensacol a, FL

Application:

Cal

of follow procedures outlined in annual message from

COWNAVRESFORI NST 1520.5

B-1
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APPENDI X C
Li st of Correspondence Courses

1. Naval Education and Training Command (NETC) Contact the Training
Depart nent of your Reserve Center to sign up for any of these courses.
NOTE: For officers any conpleted correspondence courses must be graded by
CNET in Pensacola, FL in order to earn retirement points.

AMPHI Bl OUS OPERATI ONS Cour se# NRTC 13065
APPROPRI ATI ON AND COST ACCOUNTI NG Cour se# NRTC 13088
BASI C COVMUNI CATI ONS DCCTRI NE Cour se# NRTC 13134-C
COMMUNI CATI ONS SECURI TY MATERI AL SYSTEM

CUSTODI AN Cour se# NRTC 13075-A
FI NANCI AL MANAGEMENT | N THE NAVY Cour se# NRTC 10732-E2
SEABEE COMBAT Cour se# NRTC 80479-1
SEABEE COVBAT HANDBOCOK Cour se# NRTC 82003

M LI TARY JUSTI CE Cour se# NRTC 13098
NAVAL ORI ENTATI ON Cour se# NRTC 82966
NAVY REGULATI ONS Cour se# NRTC 13082
STANDARD FI RST Al D TRAI NI NG Cour se# NRTC 82081
WATCH OFFI CER Cour se# NRTC 13073

**| NTRODUCTI ON TO DEPARTMENT OF NAVY
| NFORMATI ON AND PERSONNEL
SECURI TY PROGRAM Cour se# NRTC 13080

**(Note: you need to be assigned as a security officer or
security manager, in order to qualify to take this course).

2. Naval War Col | ege( NVWC)
Address: Code G
686 Cushi ng Road
Newport, Rl 02841-1207
Phone: (401) 841-2135

Non-resi dent sem nars and correspondence courses |leading to a NWC di pl ona are
avail able. Successful conpletion of the followi ng core courses results in
recei pt of NWC di pl onm:

STRATEGY AND POLI CY, NATI ONAL SECURI TY DECI SI ON- MAKI NG, JO NT MARI Tl ME
OPERATION. This is also conmpletes Phase | of the Joint Professional Mlitary
Education. The followi ng electives are al so offered: | NTERNATI ONAL RELATI ONS
and | NTERNATI ONAL LAW

3. Arny Logistic Managenent Col | ege( ALMC)
Addr ess: Commandant
U S. Arny Logistics Managenent Coll ege
ATTN . ATSZ- ASO- R
12500 Logistics Circle
Fort Lee, VA. 23801-6041
DSN: 539-4636/ 4658
COWM 1(800 284-4935
(804) 765- 4636/ 4658

CONTRACTI NG FUNDAMENTALS

Cour se# CON-101

Target ed Audi ence: ENS-LCDR

Equi val ency Exami nation al so avail abl e.

C1
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Reconmended Readi ng

1. Joint Publications - Other Services
The Joint Staff O ficer=s Guide dtd 1993

Joint Publication 1, Aloint Warfare of the U S. Arnmed Forcesf
(Washi ngton, DC: Joint Chiefs of Staff).

Joint Publication 3-0 ADoctrine for Joint Operationsf, (Washington, DC: Joint
Chiefs of Staff).

Fl eet Marine Force Manual 1 (FMFM 1, PCN 139-000050-00), Awar fightingl GEN
A. M G ay, USMC. (Washi ngt on, DC: Departnment of the Navy, 1989).

AExcel | ence in Conbat Arns@, Naval Post G aduate School,
J. Simonsen, H. Frandsen, and D. Hoopengardner.

Fl eet Marine Force Manual 1-2, AThe Role of the Marine Corps in the National
Def ensefl, (WAsh, DC:. Departnent of the Navy, 1991).

Cl ausewitz, Karl von. On War, Ed. and Trans. By M chael Hoard and Perter
Paret. (Princeton, NJ: Princeton University Press, 1976).

Sun Tzu. The Art of War. Ed and Trans. Sarmuel B. Giffith. (New York: Oxford
Uni versity Press, 1988).

AThe Arnmed Services Officer@, DOD Gen-35A and NAVEDTRA 46905- A.

C. Kenneth All ard. Conmand, Control and the Common Def ense.
(New Haven: Yale University Press, 1990).

Thonpson, Julian. The Lifeblood of War: Logistics in Arnmed Conflict(MLean,
VA: Brasseyss(US), 1991).

Nye, Joseph S.,Jr., and Smith, Roger, K Eds. After the Storm Lessons from
the Gul f War. (Lanham MD: Madi son Books, 1992).

Pagonis, Wlliam G Moving Muntains: Lessons in Leadership and Logistics
fromthe Gulf War. (Boston, MA: Harvard Busi ness School Press, 1992).

Smth, Perry, M AAssignment: Pentagon: The Insiders Guide to the Potomac
Puzzl e Pal acef
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2. Navy Publications

OKeef e, Sean, Kelso,ll, Frank, B, Mundy,Jr.,Carl, E. AFfrom the Sea: Preparing
for the 21st Century.@ (Washi ngton, DC. Department of the Navy, 1992).

Mahan, Alfred Thayer. Mahan on Naval Strategy. Ed. J. B. Hattendorf
(Annapolis, MD: Naval Institute Press, 1991).

Dyer, George, Carroll, Naval Logistics.

Beach, Edward, Latimer, The United States Navy: A200 Year History.
Corbett, Sir Julian S., Sone Principles of Maritine Strategy.
(Annapolis, MD: Naval Institute Press, 1988).

3. Periodicals

Navy Ti mes, Newspaper.

Naval Reservist News, Newspaper.

Proceedi ngs, Magazine, U S. Naval Institute Press.

Per spective, Bureau of Naval Personnel.

4. Managenent

Bl anchard, The One- M nute Manager.

Bl anchard and Onchen, The One-M nute Manager Meets the Monkey.

Bl anchard and Peal e, The Power of Ethical Managenent.

Byham W Illiam C. PhD. Wth Cox, Jeff, ZAPP! The Lightning of Enpowernent.
Covey, Stephen R, The Seven Habits of Highly - Effective People.

Kauf frman, Jr., Draper L. SYSTEMS | - An Introduction to Systens Thinking
Avai |l abl e from Pegasus Comuni cation, P. O. Box 120, Canbridge, MA. 02142-9841.
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NOBC Submi ssi on

Ref erence i nformati on on NOBCs can be found in the follow ng docunents:

a) NAVPERS 15839l
b) BUPERSI NST 1001. 39C
c) COWNAVSURFRESFORI NST 1231.1

Each officer needs to devel op a wi de base of occupational and
professional skills. An officer who carries the requisite occupational skills
positively contributes to his/her unit upon assignnent, mnimzing the initial
trai ni ng necessary and elim nating any adverse effect upon unit readiness. It
shoul d be the goal and objective of every officer to become fully qualified
for his or her nobilization billet, and wherever possible, to be fully
qualified upon initial assignment to that billet.

Docunentation of officer qualifications is by assignnment of the Navy
O ficer Billet Classifications Codes (NOBC). An NOBC consists of a code
nunber, title, ADP title, and narrative definition. Officer may receive an
NOBC by docunenting education, training and experience, both civilian and
mlitary, that supports attai nment of the skills described be each code. An
i ndi vidual officer may hold one primry NOBC code and nunerous secondary
codes. Once achi eved, npst NOBC codes remain valid.

It should be noted that certainNOBCs require specific criteria have
been nmet before assignment can be made. Officers in the designators |isted
bel ow shoul d apply in accordance with the references |listed bel ow

Desi gnat or Ref erence

Supply Cor ps NAVSUPI NST 1231. 1H

Crypt ol ogy NAVSECGRUI NST 1211. 1D

Civil Engi neer Corps Reserve Naval Construction Force Direction
Medi cal / Dent al Cor ps NAVMEDCOM NST 1001. 2A

Intelligence NAVI NTCOM NST 1001. 8B

If you have attained skills for a certain NOBC, you may submt an
application of an NOBC Code as outlined in the exanple on the next page.
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From Grade, Nanme, UNSR, SSN Desi gnat or
To: Commandi ng Officer, Naval Reserve Personnel Center (Code 22)
Vi a: (1) Conmanding Officer, Reserve Unit

(2) Conmandi ng O ficer, (Gai ni ng Command)

(3) O her via addressees if required

Subj: APPLI CATI ON FOR ASSI GNVMENT OF NAVY OFFI CERS Bl LLETCLASSI FI CATI ON( NOBC)
Ref:  (a) BUPERSI NST 1001.39B

(b) NAVPERS 15839H

(c) COVNAVSURFRESFORI NST 1231. 1

1. Per references (a) and (b), | request assignnent of NOBC, (specify nunber
and description fromreference (b)). (Only one NOBC per application).

2. Mlitary schooling appropriate to this NOBC. (Provide course title,
nunber, dates, and | ocation, both active duty and active points credited).

3. Mlitary correspondence courses appropriate to this NOBC. (Providetitle,
nunber, date conpl eted, and number of retirenent points credited).

4. Practical experience appropriate to this NOBC

a. Active Duty: (Provide dates, locations, billets or duties that are
appropriate to this NOBC).

b. Annual Training (AT)/Active Duty for Training (ADT): (Provide
dates, locations and duties appropriate to this NOBC).

c. Inactive duty experience: (lndicate experience gained during
drills, Inactive Duty Training Travel (IDTT), etc., relating to this NOBC).

5. Civilian Education: List any civilian courses or semnars relating to
t hi s NOBC.
6. Ot her information supporting the request, as appropriate.
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Command and Key Billet Application Information

You must apply for command and key billets. An application letter and
several enclosures make up the application package. The following is an
exanpl e of what the application letter needs to | ook like and lists the
required enclosures. A letter is issued annually to each officer, which
provides the current submittal format. It is a good idea to provide a copy to
your CO. In addition you may al so have your CO revi ew paragraph 5 before you
finalize and submit your application.

From Applicant:s G ade, Full Name, SSN Designator
To: COWMNAVSURFRESFOR/ COMNAVAI RESFOR (as appl i cabl e)

Subj: APPLI CATI ON FOR ASSI GNVENT TO ( COMVANDI NG OFFI CERNONCOMMAND
CAP/ COMMAND BI LLET( S)

Ref : (a) SECNAVI NST 5211.5D
(b) MLPERSMAN Article 5020140

Encl: (1) Fitness Reports(Seal ed Envel ope)
(2) Oficer Summary Recor d( NAVPERS 1070/ 123) ( Seal ed Envel ope)
(3) Naval Reserve Qualification Questionnaire (NRPC 1200/1)
(4) Current Reserve Oficer Data Card
(5) Current Oficial Photograph

1. In support of my application for the billet(s) listed in paragraph 3

bel ow, the following information is provided. Per reference (a), | understand
that | amnot required to submit the requested information; however, failure
to do so could negatively affect my chance for selection

a. Current unit assignment and | ength.
b. Home address, hone and work tel ephone numnber.

c. Date of conmission isdd/mmyy. Date of rank for current gradeis
dd/mmyy. Years of command in current grade isyy/nm | am amnot
currently selected for pronotion to (grade).

d. Date/results of npbst recent Physical Readi ness Test/Body Fat
Per cent age

2. M three nost recent regular fitness reports and any annual training
fitness reports received during the past 5 years, enclosure(1), and encl osures
(2) through (4) are provided per reference (b).

3. | amapplying for the following billets: (Indicate all command and key
billets in which you are interested in order of preference).

4. | understand if | amnot selected for nmy preferred billet, | will be
consi dered for the other billets indicated.

5. Remarks which the officer believes pertinent, not otherw se contained
above.
F-1
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Know Your Service Record

You are ultimately responsible for the content of your service record.
Since you are judged to be as good as your record indicates, the follow ng
specific guidance is offered:

1. Be sure that you have a current official photograph in your service
record not older than 18 nonths. A current official photograph nust be
subnmitted no earlier than 12 nonths and no later than 6 nmonths prior to the
conveni ng of the selection board. Oficial photographs are taken in Sunmer
Khakis. Ensure that your uniformfits properly and that your ribbons are in
t he proper sequence.

2. Make sure that all-inportant docunents, such as fitness reports and
proof of professional registration, have been incorporated into your record.
In this regard, you should maintain a personal file of inportant docunents to
enabl e you to resubmit missing docunentation

3. Ensure that your O ficer Sunmary Record (OSR) accurately reflects
your performance and qualification. This docunent is used extensively by
sel ection boards.

The Bureau of Naval Personnel (BUPERS) maintains your official record if
you are in a pay or Aactivef status and nust be kept up to date. |If you are
in the IRR or retired, your records are maintained at the Naval Reserve
Personnel Center (NRPC). To facilitate any review or updating actions on your
part, a summary of the record contents is provided below. It is essentia
that you respond pronptly and conpletely to any requests for m ssing
document s.

YOUR OFFI CER RECORD

O ficers are advised throughout their careers to review their official
records. You will be counseled on performance and given copies of fitness
reports. Decisions concerning assignments and pronotions are based on the
potential denonstrated by your past performance and your qualifications, as
documented in your service record. Beyond the |local |evel and your persona
acquai nt ance, others know only what appears in your official record. Take an
active role in ensuring that the reviewer is presented with a conplete and
accurate picture of your Navy career.

Revi ewi ng Your Record

Many of ficer do not review their service records or do not fully
understand what to | ook for. Nearlyall official records in BUPERS have been
converted to mcrofiche. Each record now consistsof three fiche, the primry
parts being:

FICHE 1: Contains fitness reports and comendatory data related to nedal s,
awards, citations, etc.

FICHE 2: Contains information on education, qualifications, appointnents,
pronotions, service dates, and sinilar data.

FICHE 3: Contains information on security investigations, personal history
and enmergency data.
G1
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You may personally review your record in the BUPERS Offi cer Records
Revi ew Room ( PERS-313) at the Navy Annex in Arlington, VA or you nay obtain a
free copy of your mcrofiche record by witing to Commander, Bureau of Nava
Personnel (PERS-313), Navy Annex, Washington, DC 20370

I ncl ude your nane, rank, social security number, signature and address
when writing to BUPERS. A copy of your OSR may be requested from PERS-323 at
the sanme address above. |Include your nane, rank, social security nunber, duty
status, unit, and signature with your request.

The Whol e Record and Its Patterns. It is inportant to understand that
the whole record is inportant fromyour very first day of service. Any
revi ewer, whether a nenber of a Pronotion Selection Board or a detailer, is
attenpting to determine your qualifications and your potential on the basis of
what is reflected in the record.

Revi ew Techni que. Any person who reviews nany records devel ops hi s/ her
own techniques. It is common in BUPERS to informally outline the key marks on
each fitness report to analyze the patterns in the record. Pronption
Sel ecti on Boards often use an outline systemfor the same purpose. One such
system codes the foverall evaluationf mark and the Aconpari sonf marks on each
fitness report fromearliest to | atest, and supplenments these codes with
remar ks. \Whatever system you use to analyze your record, the follow ng steps
are suggested to avoid oversight.

1. Start fromthe earliest report and work forward, annotating what you
find on a lined sheet, and using a separate line for each report. This wll
make it easier to see patterns as they devel op.

2. Treat each command as a separate segnment of your recap under the
command nane so you can easily spot trends and patterns.

3. As you |l ook at each successive report, review the following itens
and note them on your summary if they are significant:

a. Did your rank change? This may influence the evaluation. Note
the dates of your pronmotions on your summary opposite the appropriate fitness
reports.

b. Is the report concurrent, special, or regular? Does a new
reporting senior wite it? For continuity purposes, a concurrent report by a
di fferent CO cannot be conpared with a regular report. Also, different
reporting seniors may have different perspectives. Annotate concurrent and
specials and the points at which reporting seniors changed.

c. What is the period of the report? A report covering a short
period by a new reporting senior is probably not as significant as one
covering a longer period or a second report in which the reporting senior had
nore time to fully evaluate you. Note the approxi mate reporting period.

d. Does the report pick up on the day follow ng the closing date
of the previous one? Is a report nissing? If so, note the problem

G2
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4. Summarize the Aoverall evaluationf marks. Note any accel erated
pronotion recomrendations. |f the sane reporting senior is evaluating you,
compare each mark on the formwi th the corresponding mark on the previous
report. Are changes in marks consistent with the evaluation of yourArend of
performance?) Be particularly careful to conpare all nmarks if theArend of

performancel i s marked Aconsistent(. Sometines this will indicate that, while
an officer=s performance has not changed, the reporting senior has |lowered his
previous evaluation. |If there is a decline in marks under the sane reporting

senior, read the remarks closely to see if it is explained. Annotate such
decl i nes on your summary sheet with the reasons.

5. Review each marking category and the remarks in turn. |s everything
internally consistent? Does anything seemparticularly lowin relation to
other marks? Note any probl ens.

6. Does the block that asks if weaknesses were discussed indicate that
you have weaknesses? |f so, are the weaknesses identified in the remarks or
in any marking category? Note any problens.

7. When you conplete your sumrary, go back and | eaf through each form
fromearliest to |atest | ooking at the characteristics. |s any particular
trait consistently marked | ower or higher relative to other traits? Not e
weaknesses or strengths that seemto be indicated repeatedly.

Fitness Reports

Your performance will be formally evaluated annually with a Fitness
Report. Your reporting senior signs the report and normally obtains
significant input fromyour departnent head and/or executive officer.

Additionally, Fitness Reports are conpleted upon detachnent fromthe
unit and detachment of the reporting senior. For a detailed description of
the format of officer fitness reports, refer to the Navy Performance and
Eval uati on and Counsel i ng Manual, BUPERSI NST 1610. 10, which inplenents the new
Navy Fitness Reporting System Make sure you talk with your boss and nentor
about the new Fitness Reporting Systemat the earliest opportunity. Witing
until the time your fitrep is due may be detrinental to your career. The new
fitrep systemwas created to acconmplish five fundanmental goals:

1. Establish and grade agai nst cl ear and understandabl e standards.
2. Establish nandatory career counseling.

3. Control grade inflation while identifying top perforners.

4. Provide clear and easy to conplete forns.

5. Foster teammrk by elimnating nunerical ranking, and by
establ i shing teammrk as a performance trait.

G3
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Chief Petty O ficer through Captain will now be eval uated using the sane
standards and forms. There are seven graded performance traits: Professiona
Expertise; Leadership; Equal Opportunity; MIlitary Bearing/ Appearance;
Teammor k; M ssion Acconplishnent/Initiative Tactical Performance (Warfare
qualified officers). The performance traits are graded on a five-point scale
from1l. 0(Lowest) to 5.0(Highest). A grade of 3.0 indicates performance to
full Navy standards. Grades higher than 3.0 indicate performance that
significantly exceeds standards. Only grades of 1.0 or 5.0 require justifying
conmment s.

Also included in the new systemis a pronotion reconmendation scal e
intended to control grade inflation and identify top performers through a
percentage distribution The five step scaleis: early pronote; nust pronote;
pronot abl e; progressing; significant problems. There are mandatory limits on
t he nunmber of Aearly pronotef and Arust pronmotel recomrendations. Although the
BUPERS | nstruction contains a matrix indicating the maxi mum nunber of
i ndi viduals who may be evaluated at the higher pronotion categories, the
following table summari zes the matri x showi ng percentage distributions:

O ficer Grade Level Pronote Early Must Pronote
01/ 02/ CWO1/ CWO? 20% No Limt
03/ 04/ CWOB/ CWO4 20% 30%

05/ 06 20% 20%

Table G 1 New Fitness Report Early and Miust Pronote Percentage Distributions

The maj or focus of the new performance eval uation systemis its
mandat ory counseling requirement. Every officer and chief petty officer wll
receive annual reports and counseling at the md-termand end of his/her
eval uation period, or sem -annually. Oficers in the grades of CWO2, 01 and
02 will receive senm -annual reports and counseling quarterly. Beginning on 01
January 1996, the counseling andfitrep schedule is as shown in the foll ow ng
table for SELRES officers.

Mont h Periodic Fitrep and Counseling M d- Ter m Counsel i ng
January 06
Mar ch 01-02, CwWOl-4 04- 05
April 03
June 01-02, CWO1-2
July 06- 08
Sept ember 04- 05, 01-02, CwWO1-2 CWo3- 4
Oct ober 03
Decemnber 01-02, CwWO1-2

Tabl e G2 New Performance Counseling and Fitness Report Cycles
G 4
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Fitness Report |nput

Prior to the devel opment of your fitness report, you may be asked to
provide input to assist your reporting senior in preparing a tinely and
complete report. Input should be subnitted at |least thirty days before a
fitness report is due. The purpose of the input is to ensure that your
Commandi ng Officer is aware of your mmjor acconplishments during the reporting
period. Be as specific as possible when identifying these acconplishnents.
The following items are suggested for inclusion in your fitness report input:

Ful | name.
Grade (indicate if frocked or selected to next higher grade).
Desi gnat or .
SSN.
Date reported to conmand.
Closing date of last regular fitness report.
Duti es assigned and peri ods.
a. Primary duties.
b. Watchstandi ng duties.
c. Collateral duties.
d. AT/ ADT periods, commands, and duties.
e. Periods not available for duty, if any.
8. Personnel directly supervised(subdivide by officers, enlisted,
civilians).
9. Personnel supervised through subordinates(subdivi de as above).
10. Major equi pment and material for which responsible.
11. Size of budget managed.
12. Principal projects and acconplishnments.
13. Retention efforts and results.
14. Responsibilities for classified material.
15. Contribution to qualifications/inspection results achieved by
organi zati on.
16. Personal qualifications achieved
17. Educational courses conpleted.
18. Civic activities and voluntary public relations on behalf of the
Navy.
19. Awards/commendati ons during period(attach copies).
20. O her itens for special consideration.
21. Physical Readi ness Test Results and percent body fat.

NoOhRWNE

Service Record Corrections

As a last general item it is useful to know that there are ways to
correct a record if you find information that is inaccurate, unfair, or
inconplete. It is dismaying to find an officer who has not reviewed his or
her record and fail ed selection because of damaging material that could have
been corrected. There are several basic methods of correcting or renoving
negative material .
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1. Renoving Information. The Board of Correction of Naval Records (BCNR) is
a SECNAV board and provides the only avenue for renoving a fitness report from
a record. This avenue is available if the report in question is truly unfair
or incorrect and you can justify your case. The BCNR can also permt aAail

of selectionf@ officer to reenter a zone, in effect, for the first tinme, and

can adjust lineal position to correct an injustice. Procedures involve

subni ssion of an appropriate petition properly docunented and can be fairly
complicated and tine consum ng. BUPERSINST 1610.10, Annex S, paragraph S-11,
appl i es.

2. Modifying Information. Under Navy procedures, a reporting senior can
subnmit a fitness report at any time, even after retirement. Therefore, the

of ficer who originally reviewed your performance may subnit a new report for
the same period with revised marks or remarks. |f the officer agrees to do
this, the result would be the filing of two reports for the sane period in
your official record. A BCNR petition can then be submitted to renmpove the
original report, using the second report as evidence that the first was unfair
or inaccurate.

3. Amplifying Information. |If it is not possible to correct or change a
record, it is still possible to provide anplifying information to a board by
subnmitting a letter directly to the president of the selection board. This
procedure is covered in MLPERS Manual 2220110.

4. Adding Information. |If a FITREP is mssing fromthe BUPERS nicrofiche
service record, forward a copy of the original report with all required
signatures, initials, and dates to PERS-323. |[|f no signed and dated copy is
avail able, try to obtain subm ssion or resubni ssion of the report by the
original reporting senior. |If unable to obtain a Regular fitness report after
a reasonable effort, submt a one page letter to PERS-323 explai ning why the
report could not be obtained and providing the information which should have
appeared in blocks 1-28 of the missing report. The letter may al so nention
qualifications attained during the period but may not otherw se eval uate or
grade the officerss own performance or include any self-recommendation for
assignment or promotion. |If the letter is acceptable, PERS-323 will file it
in the microfiche record. Letters in |lieu of Concurrent, Special or

Oper ati onal Conmander reports will not be accepted

5. Rebutting Information. PERS-323 will correct obvious errors in certain
adm ni strative blocks of the fitness report at the request of the officer for
which the report is witten. |If you believe that the content of the report is
incorrect or unfair, you nmay subnmit a statenment to the record via your
reporting senior. Statenments nmust be tenperate, free of opinions, linted to
pertinent facts, and may not question or inpugn the notives of the reporting
senior. Statements nay be no nore than two pages, may have no encl osures, and
nmust be submitted within two years of the reports closing date. Statenents
may not contain a request to nodify, remove, replace, or investigate a fitness
report.
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Reserve Adm nistration information can be overwhelming. Wat follows is
a synopsis of the nore pertinent instructions and procedures, so you can have
them at your fingertips for easy reference and use.

BUPERSI NST 1001. 39, AAdmi ni stration Procedures for Naval Reservists on
I nactive Duty@, and COVNAVRESFORI NST 1001.5C, AAdm ni strative Procedures for
the Selected Reserve and Drill Menmber of the Individual ReadyReserve(,
contain the administrative policies and guidelines of the Naval Reserve
Pr ogram

COWNAVSURFRESFORI NST 1510. 1, AActive Duty Support to Naval Reserve
Units@, spells out the responsibilities of the parent Naval Reserve Center
(NAVRESCEN) and the Naval Reserve Units.

As it exists today, COWAVRESFOR is responsible for all reserve
personnel adm nistration and support. This includes nmaintenance of service
records, pay, nedical, insurance, drill attendance recording, orders handling,
etc. Each officer is assigned to a |local reserve center to receive this
support.

Know edge of inportant reserve adm nistrative requirenments will help
keep you out of trouble with your assigned |ocal reserve center. Keep the
following in mnd:

First and forenost, always retain copies of nuster sheets, orders,
certificates, travel claims, NRQQ RODC, Fitreps, etc. You should maintain a
duplicate of your own service jacket. Always know where your service jacket
and medi cal records are mmintained.

Al ways wat ch out for yourself. Never assune soneone else will take care
of a reserve administrative problem Bring pay problens up when first
recogni zed and provide witten backup of your claim

M ni num of 44 drills and conpletion of 12 days Annual Training (AT) per
year are required for satisfactory reserve program participation.

Drill at the reserve center once per quarter (can be on an off weekend
or during the week drill) to maintain contact. Flex drills are avail able.

Drills performed beyond 48 drills should be recorded as non-pay drills
to receive drill point credits towards retirenment. |In a few cases, officers
may be entitled to 75 paid drills per year.

Drill attendance is recorded by the reserve center. You must ensure
your name is on the drill attendance nuster subnmitted to your reserve center
to receive pay and drill credit. This is very inportant if you routinely
drill off site. Endorsed IDTT orders can also serve as a nuster sheet.

A change in your normal drill date requires that you have a reschedul e
drill form approved in advance. The reschedule form (NAVRES 1570/ 14) nust be
signed by Unit CO Reserve Center CO or Detachnent O C. After conpletion of
drills the reschedule drill formis endorsed and returned to the reserve

center for pay and recordi ng purposes.
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You rust reschedul e your normal drills if they conflict with AT/ ADT.

The reserve center maintains your nedical records. You nust get an
annual review of your nedical records/health history during your birthday
nonth. And you nust get a full physical every five years.

Reserve adm ni stration records are maintai ned by the reserve center or
it-s servicing Personnel Support Detachnment(PSD). Ensure your records are
compl ete and up to date.

Physi cal readiness testing is nonitored by the reserve center. The PRT
can be adm nistered off-site but your results must be | ogged and nmi ntai ned by
the reserve center.

When goi ng on AT, pick up your original orders, nedical records, record
of emergency data, and security clearances fromthe reserve center. After
compl etion of AT, a copy of your endorsed orders and pay voucher must be
returned to the reserve center for you to receive credit for your AT
conpl eti on.

Any individual who does not perform annual AT and fails to receive an
approved wai ver will become an Aunsatisfactory performeri at the end of the
fiscal year. (A fiscal year starts on 01 October and ends 30 Septenber).

Oficers are entitled to a $50 uni form repl acenent all owance when they
have conpleted four qualifying years. Paynments are initiated by NRPC and
processed by DFAS.

General Admnistrative |Information

Every conmmand has an Adninistrative Control Directives Library
containing required directives and publications as noted in the
COWNAVRESFORI NST 5040. 6(seri es), ACommand | nspection Program of the Naval
Reservef. Faniliarity with this instruction will help you conply with the
general adnministrative requirements of the unit.

Al ong with senior command publications and directives on professional
gui dance, there are nunerous directives providing specific guidance related to
Naval Reserve adm nistration. The following directives are just a few of the
key directives that may help you in the perfornmance of your duties.

NAVPUBI NST 5215. 1(series), ACurrent List of Effective lnstructionsf.
SECNAVI NST 5215. 1C, ADirectives |ssuance Systeni.

COWNAVRESFORI NST 5210. 1D AAdmi nsitrative Managenment Manual .

SECNAVI NST 5210. 11D, AStandard Subj ect Ildentification Codes(.
SECNAVI NST 5216. 5C, A Correspondence Manual (.

XXXXNOTE 5213, AEffective Authorized Local Prepared Forns(.

XXXXNOTE 5214, AEffective List of Required Report s(.

XXXXNOTE 5215, AEffective List of Current |Instructions(.

XXXXNOTE 5216, AEffective Distribution List@
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Active Duty for Training Requirenents

Officer training in a Reserve status is acconplished primarily through
t hree mechani sms- Annual Traini ng(AT), Active Duty for Training(ADT), and
I nactive Duty Training Travel (I DIT). COVWNAVRESFORI NST 1571. 1(series) provides
policy for submtting and performing AT, ADT, and |IDTT applications. An
i ndi vi dual must ensure that his/her application is conplete and signed. Al
training orders are requested through the chain-of -command and approved by
your Unit CO  Your unit AT and IDTT coordinator is famliar with procedures
and shoul d be avail able for any questions and to obtain blank applications.
The following briefly describes these training duties.

Annual Trai ni ng

Annual Training(AT) is usually the npst significant training opportunity
for the unit as well as for you individually. Consequently non-perfornmnce of
schedul ed AT will seriously affect the training opportunities for the unit and
your readi ness posture.

AT is ordinarily 12 days inlength(starting the first working day of the
first week through the last working day of the second week). Sonme exceptions
to this policy are cited below. Occasionally, COVWAVRESFOR will alter AT
l ength and/or start date in order to neet special airlift/transportation
requi rements. Use NAVRES 1571/15 to request individual AT. Requests are to
be subnitted at | east 60 days in advance for Continental U S(CONUS) AT and 90
days for out of CONUS AT:s.

a. Unit AT. Orders are authorized for personnel participating in a
unit or detachnment AT, or for individuals perfornmng AT in support of a
uni t/detachment AT(e.g. instructor, site support, inspector, etc.).

b. Modifications of Orders. Changes to travel plans, authorized use of
rental car, etc., can be acconplished by nodifications to existing orders.
This is preferable to canceling orders.

c. Cancellation of Oders. Cancellation is only justified when
ci rcumst ances beyond the applicantzs control dictate such action to avoid
har dshi p.

d. IDTT in conjunction with AT is authorized. The applications must be
subnitted together and marked Aconbi nedg.

e. A nenber within six nonths of retirement is not authorized to
perform AT with pay.

Active Duty for Training

Active Duty for Training (ADT) is defined as training performed in
addition to the required annual AT training periods. ADT can be conmbined with
AT to attend special schools or extended special assignnents. Two separate

applications need to be submtted together to cover each duty type. Use
NAVRES 1571/15 to request individual ADT and AT.

COWNAVRESFOR P1040. 1D
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I nactive Duty Training Travel

COWNAVRESFORI NST 4630. 1(series) pronul gates |l nactive Duty Training

Travel (IDTT) procedures. |IDTT is used to allow the travel of individuals to
training sites to performdrills. |IDIT orders are requested by the individua
and approved by the Unit CO. |IDTT planning must consider cost effectiveness.
Utilization of government quarters when avail able and the npst econom ca
node of travel is mandatory. |ndividuals nust subnit travel clainms within 10
days of conpletion or orders. Your unit IDTT coordinator will be able to

provi de the necessary applications and travel claimforns.
Active Duty for Special Wrk

Opportunities for extended Active Duty for Special Wrk(ADSW are
avail able. Refer to OPNAVINST 1001. 20A

Pay and Al | owances

A two-day weekend is equivalent to four drill periods. One drill period
is equivalent to one day of active duty base pay. When on AT or ADT for pay
pur poses, you are considered to be on active duty. Accordingly you are paid
your daily basic pay, basic allowance for quarters (BAQ, basic allowance for
subsi stence (BAS), and other per diem as appropriate. Reservists are not
eligible for Variable Housing Al owance (VHA), unless called to Active Duty
for nmore than 30 days

Di sability Benefits while Performng AT/ ADT/IDTT

The following matrix provides a quick reference to benefits that may be
af forded to Reservists while perform ng various types of duty:

Status/ Duty Nat ur e Entitl enent Under 10 USC, Sec 6148 and
Sec 1074a
Travel directly to Injury Medi cal /rel ated dental treatnent, pay
and frombDrill and al | omances and subsi st ence
Il ness/ Di seases None
Perform ng | DTT Injury Medi cal /rel ated dental treatnent, pay

and al |l owances and subsi st ence

Il I ness/ Di seases Medi cal /rel ated dental treatnent and
SUDSI St ENce

AT/ ADT 30 days or Injury Medi cal /rel ated dental , treat nent pay
| ess and al |l owances and subsi stence

11l nacc/ Ny caaca MNodical /ral ot ad dant ol +r oot npont and
T HeSS-Sease ve-o—car—— et ea—aeitar—teat e Hit—ata

subsi st ence

AD/ ADT 31 days or Injury/Illness/ Medi cal /rel ated dental treatnent, pay
nor e Di sease and al |l owances and subsi stence

Table H 1 Quick Reference of benefits for Reservists on Inactive or Active
Duty
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Ret i r ement

Public Law 98-652(10 USC 1331(d)) requires the Secretary of the Navy to
notify each nenmber of the Reserve who has conpleted 20 years of creditable
service, of his/her eligibility for retirement and receipt of retired pay at
age 60. The notice nust be sent in witing to the menmber within one year
after conpletion of 20 years creditable service. Once a nmenber has conpl eted
20 creditable years, he/she generally has three options:

1. Remnin in the Ready Reserve and continue to perform paid or unpaid
active duty for training and/or inactive duty depending on his or her training
and pay category, or remain on the Active Status List of the Standby Reserve
and continue to performunpaid training for the purpose of accumul ating
retirenment points. A menber is required to earn at |east 50 points annually
to remain on active status.

2. Transfer to the Retired Reserve. A nenber of the Retired Reserve
may participate in inactive duty training provided:

a. Such training is at no expense to the governnent.
b. Menber is not entitled to pay or retirement points.
c. No official record of such participating is maintained.

3. Request discharge fromthe Reserve.

4. Request transfer to the Individual Ready Reserve (IRR)

In any of these three instances the nenber on reaching age 60, is
entitled to begin receiving retired pay after applying for it. The table

bel ow shows the mandatory dates for Reserve officers to transfer to the
Retired Reserve or be discharged fromthe Reserve Appointnment.

Reserve Grade | Age(l ast Service or Failure of Selection for Pronotion
day of the
nont h)

CAPT Menber After conpletion of at |east 30 years of service

becones 62 | and twice failing selection for pronotion

CDR Menber After conpletion of at |east 26 years of service
becones 62 | and twice failing selection for pronmotion

LCDR Menber After conmpletion of at |east 20 years of service
becones 62 | and twice failing selection for pronmotion

LT/LTIG Menber After twice failing selection for pronotion
becomes 60

Table H 2 List of criteria for mandatory retirenent.
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Credi tabl e Service

A reservist is entitled to one year creditable service for each one-year
period after 01 July 1949 in which he or she has been credited with at | east
50 retirement points on the follow ng basis.

1. One point for each day of active service in the Arned Forces or ful
time service while perform ng annual active duty for training or attending a
prescribed course of instruction at a service school. The only limtation on
poi nts awarded for such service or training is that the yearly total cannot
exceed 365.

2. One point for each drill attended and satisfactorily performed. The
only limtation on points awarded for such service or training is that the
yearly total cannot exceed 75 per year(including 15 points for nmenbership in a
Reserve Conponent).

No menmber of the Arnmed Services may be ordered to active duty solely for
t he purpose of qualifying for retired pay. However, provisions of 10 USC 1006
provide that a Reserve conm ssioned officer who has conpleted 18 or nore but
| ess than 20 years of creditable Reserve service may not be discharged from an
active Reserve status (and hereby lose his/her eligibility for retirenment due
to their having | ess than 20 years creditable service) earlier than one of the
foll owi ng dates:

a. The date on which the member is entitled to be credited with 20
years of creditable Reserve service.

b. The third anniversary of the date on which the member woul d
ot herwi se be discharged or transferred from active ReserveStatus
(if they have at |l east 18, but less than 19 years of service).

c. The second anniversary of the date on which he/she would be
ot herwi se di scharged from active service

Qual i fying Year

In addition to having creditable service, it is inmportant to note that
it takes 20 qualifying years of service for eligibility for retired pay.
Qual i fying years are not the sanme as cal endar years. The qualifying years can
be earned on active duty or inactive duty or a conmbination of both, with the
| ast six qualifying years being served in a Reserve Conponent. This is a
change fromthe original eight qualifying years requirenent. There is also no
service time in grade requirenent.

For retirenent and qualifying years purposes, the start date is a
menber:zs anni versary date, the day the menber becane a nenber of the Reserve
Component. Each year fromthis date is an anniversary year. Leaving a
Reserve Conponent for reasons such as transfer to another Reserve Component,
di scharge or resignation breaks this cycle. Rejoining a Reserve Conponent
| at er establishes a new anniversary date. Thus anniversary dates remain the
same unless a break in service is incurred. Myving fromdrilling to non-
drilling does not constitute a break in service for anniversary purposes.
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Qual i fying Year(cont.)

Participation for the prior year is reviewed and credited to the record
of the anniversary date. A qualifying year cannot be credited unless a
m ni nrum of 50 retirement points has been earned. As an exanple, assune a non-
drilling reservist with 19 qualifying years of service conpleted (2) 15 point
correspondence courses during the menmber=s nost recent anniversary year.
VWil e 45 points (the 30 points coupled with 15 gratuitous points) would be
added to the retirement point total, not enough points would have been earned
for a qualifying year. Thus the total qualifying years would remain at 19

Retirenent Pay

1. Add up the total nunber of retirement points earned by the nenber
and divide by 360. This figure equals the precise nunber of years of service
for Reserve retirement pay conputation purposes.

2. Miltiply the nunmber of years of service by 2.5% Reserve retired
pay is conmputed at 2.5% of active duty basic pay for each year of service.

3. Take the percentage figure in step two and multiply tines the base
pay rate when the member is first eligible for retirenent.

Menbers will receive an official Notice of Eligibility within a year
after conpletion of 20 qualifying years of service, including information on
the reserve components survivor benefits plan and the necessary option
el ection form Annually you should be notified of the number of qualifying
years you have conpl et ed.

Menbers should be sure that they have sufficient qualifying years before
di scontinuing active participation to ensure they will be eligible for retired
pay. A retired reservist should wite to Conmandi ng Officer, Naval Reserve
Personnel Center, Code 25, 4400 Dauphine Street, New Ol eans, LA 70149
several months prior to turning age 60 to apply for retired pay.
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